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Sponsor Spotlight 
 
Your agency/organization is highlighted here 
when you become a sponsor of the site.  
 
For more information on becoming a sponsor, 
call United Neighbors of FR to speak with the 
MyFallRiver Webmaster. 508-324-7900 
 

Address 
 
aȅCŀƭƭwƛǾŜǊΩǎ  
 web address 

Log In 
 

LŦ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ŀƴ ŀŎŎƻǳƴǘ ȅŜǘΣ 
click on Create New Account below 
the Log In button 

For more information on using MyFallRiver.org, contact  
the Americorp Service Worker at United Neighbors of Fall River 508-324-7900 
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Calendar 

Provides a snapshot of the 

current month. Click on dates 

that are underlined to see that 

ŘŀȅΩǎ ŜǾŜƴǘǎ 

eBlast 

Enter your email 

address here to receive 

the MyFallRiver weekly 

newsletter 

Groups 

If you belong to groups, new 

messages and posts for those 

groups will show up here. 

(see page 10 for more 

information on Groups) 

Create Content 

Click on the appropriate link to 

post new blogs, calendar 

events, bulletin messages, etc. 

Your Account 

Edit your personal account 

settings and get a quick 

overview of recent site 

activity/new posts 
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Blog Entry 

Click here to 
create your post 

Recent Blogs 

A listing of all recent blogs posted to the site.  
 
 Blogs posted without an image do not show up 
on the home page. This listing includes blogs 
with and without images 

Blogs are a chance to post your agencies next event, success, and any other 

information you want to share with the public. It may even go into the eBlast 

and sent out to hundreds of people that week. 

Blogs  
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Title 

Title your post here. When typing in your title, 
try to keep it short but informative 

Tags 

! ΨǘŀƎΩ ƛǎ ŀ ǿƻǊŘ ƻǊ 

phrase attached to 

your blog, used for 

archiving. 

²ƘŜƴ ǘȅǇƛƴƎ ƛƴ ŀ ΨǘŀƎΩ 

use words or names 

associated with your 

blog.  The example tag 

here is Youth Choices  

 

Posting  Blogs  

 

Blog text goes here 

Add Image Button 

Add your logo or a related image to 

your blog to make it more eye catching 

Insert Hyperlink Button 

Link other web pages to your blog by highlighting 

the word you want to act as the link, clicking the 

hyperlink button and typing (or pasting) in the 

URL of the page youΩŘ ƭƛƪŜ ǘƻ ƭƛƴƪΦ 

Tip: When adding an image to a blog, insert 

the image just before the very first word in 

your blog    (see pages 5&6 for additional 

information) 
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Browse ȅƻǳǊ ŎƻƳǇǳǘŜǊ ŦƻǊ ǘƘŜ ƛƳŀƎŜ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ǳǎŜ  
(Skip down to the screen shot below for additional help) 
 

For best results, Width should be 150. 

The Height will adjust automatically 

For best results, HSpace should be 5. 

This creates a white space between 

the text and the image 

For best results, select LEFT from the 

Alignment drop down menu 

Adding Images  

to Blogs  

Using the upload button, browse your computer 

ŦƻǊ ǘƘŜ ƛƳŀƎŜ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ǳǎŜΦ  

hƴŎŜ ǎŜƭŜŎǘŜŘΣ Ƙƛǘ ΨuploadΩ ŀƴŘ ŀ ǘƘǳƳōƴŀƛƭ 

image should appear towards the bottom of the 

screen. 

 

hƴŎŜ ȅƻǳΩǾŜ ǎŜƭŜŎǘŜŘ ȅƻǳǊ ƛƳŀƎŜΣ Ǝƻ ōŀŎƪ ǘƻ ǘƘŜ 

ǘƻǇ ƻŦ ǘƘŜ ǎŎǊŜŜƴ ŀƴŘ ǎŜƭŜŎǘ ΨSend to the 

CkEditorΩ  

Refer back ǘƻ ǘƘŜ ΨImage PropertiesΩ screen shot 

ŀōƻǾŜ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ Ψ!ŘŘ LƳŀƎŜΩ ǇǊƻŎŜǎǎΦ 

 

 

hƴŎŜ ȅƻǳΩǾŜ ǎŜƭŜŎǘŜŘ ǘƘŜ Ψ!ŘŘ LƳŀƎŜΩ button from the toolbar, 
the Image Properties screen will pop up. It should look similar to 
the screen below. Skip to bottom screenshot for next steps. 
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Now that your blog is completed, and your picture is 

resized and set in place, your post should look something 

like this. Time to SAVE it!  

SAVE! 

Adding Images  

to Blogs  
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Calendar  

Calendar 

View upcoming events 

during the current 

month. This can include 

events, meetings, 

trainings, etc. 

Calendar Event 

Create an event by 

clicking on Calendar 

Event in the Create 

Content column 

Events can include basic 

information or complete 

details using the same 

steps as creating a blog 
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Bulleti n Board  

Bulletin Board 

The Bulletin Board is for 

advertising volunteer 

opportunities, jobs, 

programs, resources, 

trainings and other local 

opportunities. 

Bulletin Board 

Create a Bulletin Board 

entry using the same 

guidelines as posting a 

blog. 


